
 

 

  

 

  

 

INTERVIEW TIPS 

Application documents

• CV, cover letter, 
supplements 

Telephone/video 
interview (optional)

• Application documents

• Academic background

• Candidate's self-
perception

• General background 
check

Assessment (optional)

• skill-based

• knowledge-based

Personal interview(s)

•structured, partially 
structured, or 
unstructured

•30-150 minutes

Additional tasks/ trial 
work

• Case work, 
construction or 
calculation sample

• Test days, portfolio
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Opening stage

• Smal-Talk and building up rapport

• Round of introduction of hosts/company representatives

• Brief presentation of employer

Introduction of 
candidate

• Self-presentation of candidate (study program/degree, practical experience; highlight focal areas of expertise 
and personal accomplishments)

• Follow-up questions by interviewer(s)

Situational 
questions

• Behavior- and personality-based questions (e.g. greatest challenge in life; highlight decisions / deliberate choices 
made and positive outcome or learnings)

•Follow-up questions based on assessment

• Soft skill-based questions

Closing/

Outlook

• Interviewee qurestions

• Discussion of remuneration / preferred starting date

• Outllook on further process
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