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How to Logbook

This is a guide on how to use the courseware in Stud.IP as a logbook. It has been
compiled with the utmost care. Changes may occur due to Stud.IP updates. If you

discover any errors or new features, feel free to let us know.
Contact: Lea Raab & Le Thuc Anh Mai

What is a logbook?

Your logbook is a place that allows you to reflect on the course content and
develop a deeper understanding of it. We encourage you to engage with it
intensively. Familiarize yourself with the tools and options for creating content in

your logbook. Be as creative as you like—we look forward to reviewing your work!

Who can view my logbook?
Only you, your lecturers and tutors can view your logbook. Lecturers and tutors
can use the comment section to provide feedback. However, other students

cannot see your logbook.

First things first
e Read the instructions very carefully and make sure to not delete your logbook
by accident!
e We recommend saving your logbook regularly as a PDF file. Please note,
however, that PDF versions may not include all of the interactive courseware

elements and may therefore not reflect your actual logbook.

Last Updated: 08/10/2025
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How to access your logbook?

The logbooks can be found under the courseware tab.
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Kurzinfo
-7 Zeit / Veranstaltungsort

Die Zeiten der Veranstaltung stehen nicht fest.

Brief information Erster Termin

Details Die Zeiten der Veranstaltung stehen nicht fest.
Lecturers
Teilen Prof. Dr. Carmen Becker, Merle Biermann, Alena Beck, M.Ed., Laura Plackties

7 Link zu dieser Veranstaltung kopieren

Ankiindigungen

A variety of course content can be found in the courseware. Your personal logbook
is placed within the courseware tab “eLogbooks”.
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Learning materials

Content

Activities

Tasks

Comments and annotations

eLogbooks
Actions —
+ Add learning material Here you will find your personal

elogbooks, which you will work on
during the certification programme or
while studying the module cluster.
Please read the "How to Logbook"




You are now on the eLogbooks’ information page. From here, you can access your
eLogbook in two ways:

Option 1: Use the table of contents

athon
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< » elogboocks =

Activities
Tasks
Comments and annotations
eLogbooks
= Here you will find your personal eLogbooks, which
EMd page a you will work on during the certification
e programme or while studying the module cluster,
Please read the "How to Logbook” instructions
Search carefully, and be careful not to accidentally delete:
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elogbooks
Here you will find your personal eLogboaoks, which you will
wark on during the certification programme or while
studying the module cluster. Please read the "How to

=

Learning materials

Content

Activities

lisrl:;ents sdarnEistisns 1 Logbook” instructions carefully, and be careful not to..,

e elLoghbook - Your Name a

+ Add page Introductory Course: instaltung P3: Introduction to Education for

[ Export page T a

Sustainable Develop

e * Session 01 &

= a
® Advanced Course 1: Erinnerung weltweit
L] .
Option 2: Click to the next page
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Learning materials

Content
Activities
Tasks
Comments and annotations
eLogbooks
+ Add = Here you will find your personal eLogbooks, which you will work
2 pogs = on during the certification programme or while studying the
pag module cluster. Please read the "How to Logbook” instructions
carefully, and be careful not to accidentally delete your
Search eLogbook! -- Hier finden Sie Ihre persénlichen eLoghooks, die
Q Sie wihrend Ihrer Teilnahme am Zertifizierungsprogramm bzw.
Ihres Studiums des Modulpakets begleitend bearbeiten. Bitte




How to add a new page?

Select “Add page” to create a new page.
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Ii\ﬂ < > Introductory Course: Ankerv|

Learning materials v List (full width)
Content .
Activities v Key point
Tasks
Comments and annotations Select “Create new”.
FE—— F’Iea Sl Add page ”®

° introduct|

Add &
;, Emo‘:i‘: e 1 Educatio
tasks that + D (C O] Nl |
Search the on-g Create new Copy existing Link fram work Import from file
place
: X Close

Give your new page a title. Then choose whether it
should appear beside or below the current page.

Add page
Basic settings® ‘
> — — -
=
Select a short, concise title and Besides the current page

descri.be.the content of the learning o BT AT ]
material in some words.
Title of the *
Please specify the following = Jamal i
information:

& Title of the new page

Description
Table of contents b4
elogbooks
Here you will find your personal eLogbooks, which you will
work on during the certification programme or while
[ studying the medule cluster. Please read the "How to
+ Create ®  Cancel

Loghook"” instructions carefully, and be careful not to..,

eLogbook - Your Name

Introductory Course: Ankerveranstaltung P3: Introduction to Education
-
Sustainable Development

You can use the table of contents to check

whether the subpage has been created in the e
right place. (Sub)pages can still be moved.
5

* Advanced Course 2: -- Please add title --

® Advanced Course 3: -- Please add title --

# Practical Project




How to rename a page?

To rename a page, move the cursor over the title you want to change in the table
of contents and click on the icon that appears.

Table of contents ®

elLogbooks

Here you will find your personal eLogbooks, which yvou will
work on during the certification programme or while
studying the module cluster. Please read the "How to
Logbook" instructions carefully, and be careful not to...

elogbook - Your Name

Introductory Course: Ankerveranstaltung P3: Introduction to Education for
- =
Sustainable Development

* Session 01
¢ Advanced Course 1: Erinnerung weltweit
» Advanced Course 2; -- Please add title -- [
* Advanced Course 3: -- Please add title --

# Practical Project

Change the title of the subpage and then click on the check icon to save the new

title.
®  Advanced Course 2: -- F‘ u

The new title will be shown in the table of contents.

Table of contents

elLogbooks

Here you will find your personal eLogbooks, which you
work on during the certification programme or while
studying the module cluster. Please read the "How to
Logbook" instructions carefully, and be careful not to...

eLogbook - Your Name

Introductory Course: Ankerveranstaltung P3: Introduction to Education fi
L ]

Sustainable Development
* Session 01

¢ Advanced Course 1: Erinnerung weltweit

(ll Advanced Course 2: Memaory Lane Vietnam)




How to export a page?

To ensure that your eLogbook is not lost, it is advised to export it (or individual
subpages) from time to time. This is particularly useful if the logbook is assessed

as part of your coursework/participation.

Was suchen Sie?
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[Ek 4 < » Introductory Course: Ankerveranstaltung P3: Introd...

£~ List (full width)

Learning materials
Content

Activities ~ Key point

Stub.|

Tasks
Comments and annotations

Please include your non-graded coursework for
the introductory course (Ankerveranstaltung P3:
Introduction to Education for Sustainable
Development) here. The reflection tasks that are
part of Global Learning are already included in the
non-graded coursework assigl

Actions
+ Add page *

[ Export page 1
Search *
Q

After selecting the “Export page” option in the
left-hand side menu, a pop-up window will
appear. We recommend choosing the PDF file

i

Dawnlaad ZIP file

£

@

Dewnload POF Publish an OER
file Campus
X Close

option.

redistribute and edit your files.

Please note: If you select “Publish on OER Campus,” you are publishing your
private logbook under an open license. This means that others may view,

Export page ®

Hereby you export the page “Introductory Course:
Ankerveranstaltung P3: Introduction to Education for Sustainable
Development” as PDF file,

Export sub pages

If you select “Export sub pages,” the sub
pages will also be exported.

L4 Cmate‘ X Close



How to delete a page?

If you have a page that you would like to delete, you can use the “Delete page”
function. However, you must ensure that the page does not have any additional

subpages, as these will also be permanently deleted.
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sub-pages?

Do you really want to delete the page Session 01 and all its

Content
Activities i ¥ Document : <
Tasks i
Comments and annotations Dokument stions x
= Page settings

o ZEQ Aav o1 + = a%x - & Lall— it Pes i

ons fioen 1 [J Enable comments
=+ Add i i

page (D) Activate annotations
== Add page
Delete page irreversibly x i Display infermation

w Set bookmark

Suggest page for the OER Campus
& Suggest pag p
™ Show as full screen

e

fil Delete page

If you select “Delete page”, a pop-up window will appear informing you that the
current page and all its subpages will be irrevocably deleted. Therefore, please
check the table of contents again to see if the current page has any subpages.

eloghooks

Here you will find your personal eLogbooks, which you

will work on during the certification programme or while:

studying the module cluster. Please read the “How to

Loghook™ instructions carefully, and be careful not to..
elogbock - Dein Name

Introductory Course: Ankerveranstaliung P3: Introduction to Education for

° Sarstainable Development
» Advanoed Course 1; - Please add title
» Advanced Course 2: -- Please add title

* Advanced Course 3: -- Please add tithe

» Practical Project

Inhaltsverzeichnis x

Inhaltsverzeichnis o

elogbooks

Here you will find your personal eLoghasks, which you
will work on during the certification programme or while
studying the module cluster. Please read the “How to
Loghook” instructions canefully, and be careful not to...

elogbook - Dein Mame

Intraductory Course: Ankerveranstaltung F3: Introduction to Education for

.
Sustainable Development

= Session 03

» Session 04

» Advanced Course 1; Erinnerung weltweit

In the example on the left, only the page “Session 01” will be deleted, while on the
right, the subpage “Session 02” will also be deleted.
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How to add new sections to your logbook page?

Add content by adding sections. You can display the sections and content blocks
by clicking on the arrows on the right-hand side.
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: ﬂl < > Session 02
Learning materials
Q No content has been added yet.

i v List (full width)

& This section does not contain blocks.
Q

Files Schedule Courseware Blubber

Content

Activities

Tasks

Comments and annotations

Actions
+ Add page
[ Export page

Search

Was suchen Sie?
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The different sections vary in terms of width
and alignment:

full width
half width
half width, centered

There are also various layouts:

Accordion (individual content can be
expanded and collapsed)
List (all content follows on from each other)

Tabs (content can be stored in different tabs,

as in a browser)

)

Blocks  Sections  Watch list >>
—1 1m1
Full width Half Half
width width
(centered)
Accordion

ok

g

This section allows you to
group blocks under
headings.

List
In this section, blocks are
shown below each other.

Tabs

This section has a
horizontal navigation to
access groups of blocks.

Feel free to scroll through the menu and choose the one that you like most.




How to add new blocks to your logbook page?

Once you have added a new section, you can start adding content through blocks.
These can be found by clicking on the arrows on the right-hand side.

— st kol
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Q @ ¢

Session 02

; No content has been added yet.

(full width)

% This section does not contain blocks.

o Hl& -

STUD.IF;')

@

Blocks | Sections  Watchlist 2P

Q
Favoute Texts

Multimedia

Interaction
Design External contents

Biography

) "

Audio
Plays an audio file from the file
area or from an URL and allows
audio recordings directly in the
block.

— <

You can either scroll through the menu to view all the available blocks, or search
for a keyword. An overview of all the available blocks can be found below.

Simply click on the block you want to add. It will then be added to your section.

)

Audio
Plays an audio file from the file
area or from an URL and allows

audio recordings directly in the
block.

e |

O

L Jd

Headline
Creates a typographically
appealing text.

Document
Displays a document from the
file area.

¥r )i e
v [<]2]
Confirmation Image comparison
Have the student confirm that Compares two images with a
the content has been locked at. slider.
] T ®
llll
Document folder
Provides a folder from the file Chart
area, Presents data sets in a chart.
b4 w < /> *
Download Embed
Provides a file from the file area Integrates external content such
for downloading. as videos, graphics or music.
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@

Ant

Successes

Shows different types of
achievements.

ooo
ooo
Gallery

Show pictures from a folder in
the file area.

>[[] )

IFrame
Embed from a website or file.

-_— -
[ __§ |
[ |
L__ N |
Table of contents

Displays the subpages of this
page in different manners.

Interaktives Video
Spielt ein mit Interaktionen
angereichertes Video ab.

c

LTI

Embedding of an external tool.

Career

Presents the stages of your
school, academic and
professional qualifications, as
well as your work experience.

B

Canvas
Draw and write on an image.

&

Link

Creates a link inside the
Courseware or to another
webpage.

O

Key point
Creates a mnemotechnic verse
with icon and frame.

=

Learning cards
Cards to turn around. A picture

and text can be displayed on
both sides.

@ -
Personal information
Shows personal data.

]

Source code

Source code is highlighted
according to its syntax.

Opencast
Stellt eine Aufzeichnung aus dem
Opencast-Plugin bereit

Q)

Date
Displays a date or a countdown.

=
Text

Creating content with wysiwyg
editor.

Al

Typewriter

The text appears character by
character.

i

Video

Plays a video from the file area or
an URL.

w

Vips test

Presents a Vips assignment or
test.

784

Image map

Any areas on a picture can be
linked.

& .
Targets
Presents one of your goals.

11
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Timeline

Can display any number of
events in chronological order.




How to delete a block?

You can easily delete a block you don't want by selecting the block and its “Delete

block” function.
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Administration Owerview Participants Files Schedule Courseware Blubber Terminvergabe Stoodle

Learning materials i~ List (full width) : «
Content
Activities i v Table of contents : <
Tasks
Comments and annotations =
Edit

Actions Header
+ Add page
7 Export page . .

—_— Actions Ei
Search =

List (7] Remember block 5

i Information about the block

il Delete block

Before confirming the deletion, make sure that the item is a 'block' and not a
'page’, to avoid accidentally deleting the entire page. Then click 'Yes'
The block will be permanently deleted.

Delete block irreversibly

Do you really want to delete this block?

lv Yes ‘ ‘.K Mo

k
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How to save files to embed them in the logbook?

To embed a file, it must first be uploaded to your individual “work place”. This
personal file folder must be set to “public” so that it can be viewed. If the file
folder is set to private, instructors and tutors will not be able to view the
eLogbooks. If the file folder is public, the files will still only be visible to

instructors and their tutors.

To open such a folder, click on the “work place” icon.

TU Braunschweig

Was suchen Sie?
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Work place
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Then, select "Files."

TU Braunschweig

Was suchen Sie?

o9 m e % s By Q@ &

n
Work place

Overview  Courseware Files Announcements Questionnaire Evaluations Tasks Toolbox TU Teaching Award

Mein Arbeitsplatz - Courseware

e Files
v Create and collect learning Owerview over all

L

TU Braunschweig

NP me % 2 F

Work place

Overview Courseware Files Announcements Questionnaire

Was suchen Sie?

Ubersicht the left-hand bar.
Alle Dateien

Personal files
Search M 6L Reflectio
GL_Reflectid

Ansichten

Reflecti
{Ubersicht @ GL_Reflectid
Pils Tkalan @ GL Reflectic
Meine hochgeladenen Dateien
Meine dffentlichen Dateien E GL_Reflectid
Meine Dateien mit ungeklirter Lizenz 2025.docx
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You are now in your personal file area. Select “Neuer Ordner” (engl. “new folder”)

to create a folder for your logbook.

TU Braunschweig

-
® 5 5 ¥ s X g e
- s Tl am m m AR
Wiork place
Owverview Courseware  Files  An Chuestis i luati Tasks  Toolbox  TU Teaching Award
Was suchen Sie?
Personliche Dateien
(&l
Crvenview T " si
-
Personal files Ll el
Search @l Ausgehende Dateianhinge 47 objects
Datelquellen E-Logbuch 2 8 objects
[ studP-Dateien Eingehende Dateianhinge 137 oljects
Aktionen Portfolic 2 objects
[ Never Ordner
Test
+ Dokument hinzufiigen
Wysiwyg Uploads 28 objects
Dateien hinzufigen
Herunterladen Verschicben an Del
s
Meue Dateien zum Hinzufilgen per
Drag & Drop in diesen Bergich zichen,

oy

Author

Newer [‘ncr

StTu

Date

27.08.201% 08:59
15.04.2024 18:09
27.08.2019 08:59
25.10.2024 17:39
28.10.2024 09:55

16.07.2020 15:3%

Dokument hinzufiigen

DIP?
@ i3

Actions

L T T T T T

A pop-up window will appear. The folder's name can be entered here, an optional
description can be added, and the folder type can be selected.

Neuer Ordner

Ordnereigenschaften

Mame

Mame

Beschreibung

= o | Absatz

Optisnale Beschreibung

Ordnertyp auswihlen

O Ordner

v|B I U5 x x*Av@-

T =

[ @ Ei‘rdner filr &ffentlich zugingliche Daten (D
" Erstellen

X Close

Scroll down and select “Ein Ordner fur 6ffentlich zugangliche Daten” (engl. “a
folder for publicly accessible data”) to select the correct folder type. Then,

confirm by clicking on "Create."

Place all files that you want to embed in the logbook in your newly created folder.
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How to embed a PDF file?

First, save the PDF file to your personal file area. Then, add a “Document” block to
your logbook.

Give it a title and click “Select file”

L0} sonsr[ae Glabal l.eamms (Certificates/Module Cluster) (SaSe 2025)
Fls Schedule Cousseware Blubber Terminvergabe  Stoodle ® : ]
Session 02 =
@ < -
Learning materials : ~ List (full width) &
Cantent =
Activities i~ Table of contents : =
Tasks.
Comments and annotations =
é; ~ Document
Actions
+ Add page Hiader
[ Export page Dokument
Search L]
Q No file selected
Show download i
es
File type
POF

v Save X Cancel

A new pop-up window will appear. Select the folder you created for the logbook in
the left-hand bar.

Select file

3 This course
&1 Reflection Assimnments VAN-Kurs

Work place
» @ E-Logbuch 2 |

; l:v I-Oﬁhwk Reflection_Assi
, ortfolio gnments_VA...
(%] Test

# Wysiwye Uplodds

Add folder Add file

+ Select ¥ Cancel

15



Choose the file you want to add to the logbook page and click “Select.”

Select file x

B This course # / My Logboak
7 Reflection Assiznments VAN-Kurs

B Work place

(8 E-Logbuch 2
f My I.mz.u-ook Zellst
# Pertfolio Schube (3)...

(& Test
@) Wysiwva Uploads k

Add folder Add file

& w Document
Header
Dokument

File

Select “Save” to make the file visible in

the I.Ogbook_ i?dnwnlnmimn

File type

File “Zeitgeict Schule (3) compressed pdf™ selected

PDF

X Cancel

To leave the edit mode of the logbook, click on the ellipsis on the right-hand side.

Was suchen Sie? n o m
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Administration Cwerview  Participants  Flles  Schedule  Courseware  Blubber  Terminvergabe  Stocdie @ [ ]

.? 1 =: 3

Learning materials £ List (full width) : «

Content :

Activities ~ Table of contents i

Tasks

Comments and annotations .

i ~ Document i
Actions
Dokument

+ Add page

& Export page S Q Av| ilflomi + = mx - & Lall=]

Search

Q
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How to embed text?

There are several ways to embed text in your logbook. If you have created a Word
document, export it as a PDF file and follow the instructions on pages 15-16.

*

Document
Displays a document from the
file area,

However, you can also use the “Text,” “Key point,” or “Typewriter” blocks. The
“Text” block is suitable for both short and long texts, while the “Key Point” and

“Typewriter” blocks are better suited for short texts that need to be highlighted.

&
Text

editor.

Creating content with wysiwyg

1O *
Key point

Creates a mnemotechnic verse
with icon and frame.

Typewriter

The text appears character by
character.

¥

Select a “Key Point” block.

0, '
Key point

Creates a mnemotechnic verse
with icon and frame.

Write down your key point phrase. Then, select a color and icon of your liking and

click “Save.” The editing of your core sentence is also possible at a later time.

i v Keypoint

=,

N

Roses are red, violets are blue. This course is amazing and so are you!

Edit

Key point

es are red, violets are blue. This course is amazing and so are youl

Color
M Blue

leon

& courseware

v S* X Cancel

»-

-

¥

Roses are red, violets are blue. This course is amazing and so are you!

17




For longer texts, select a “Text” block.

I§o W

Text

Creating content with wysiwyg
editor.

A text editor will now appear. There are different ways to format the text. Click on
“Save” to secure your progress.

= TU Braunschwaig

Was suchen Sie?

{ » elogb.. /elogbook - Dei.. / Introductory Course: Ankerveranstaltung P3: Introduction to Education for 5. / Session 01 E :
Lernmaterialien : &
Inhalt free education
Akthvititen [}
Aufgaben
Kommentare und Anmerkungen
Aktionen
+ Seite hinzufigen
[ Seite exportieren
Suche =
i v Text '
Qa ] H
o o Qv [Ooeeseheitss. ~ | B T U s x x* AvB-y T Bv IZe | == Ez == o2 @~ 0O
Taday | learned that sustainability doesn't solety refer to the environment. There is also social and economic sustainability.
Questions that | want to ask nest class:
|
« Spgichern X Abbeechen

You can edit your “Text” block at any time by clicking on the three dots.

-
Lernmaterialien &«
Inhait
Akthvititen L]
Aufgaben
Kommentare und Anmerkungen +

. free education

Aktionen
+ Seite hinzufigen

[ Seite exportieren

Suche

£ v Text :
Today | learned that sustainability doesn't solely refer to the environment. There is also social and economic sustainability.
Questions that I want to ask next class;

* Which SDGs refer to social sustainability?

18



How to embed external content?

To embed external content such as videos, graphics, or music, select the “Embed”

block.
K *

Embed

Integrates external content such
as videos, graphics or music.

Choose a title and select your source. The following external sources are

supported:
-

audiomack
codepen roduct
codesandbox
deviantart
ethfiddle
fickr
giphy
£ Kidoju
learningapps —_—
sketchfab
slideshare dimel
soundeioud
speakerdeck
sway
sway.office
spolify
vimeo

youtube

youtube e

URL

Insert the URL of your external source into the URL column. You can also set
alternative start and end points for videos and audio files. Click “Save” to save
your progress.

i v Embed :
Header
Zeitgeist Education

Resource

youtube v

URL

https:/youtu.be/CWBTSEENJ3U0?si=fhi4llkclumhQui4

Start point End point

C] —iemiee @

lv Save‘ | IK Cancel
19



How to record audio files within the logbook?

The logbook also offers the option to record and embed audio. To do this, select

the “Audio” block.

)

Audio
Plays an audio file from the file
area or from an URL and allows

audio recordings directly in the
block.

w

R

First, create a specific folder to store all the audio files.

Edit
Header
Audio
Resource
File area folder ¥
Folder
Select folder No folder selected
Allow audio record >
No -
l ¥ Save | | ® Cancel |
Select folder
) This course. # / My Logbook
33 Reflection Asskenments VAN-Kues
Work olace
3 (0 E-Logbuch 2
) My Logbaak ="
. Zeitgeist
ol Schule (3).
0 Test

0 wvsiwve Uploads

Add folder
¥ Select X Cancel

Select folder

20

x
#t / My Logbook =
» @ E-logbuch 2
= J
e Zengeist
S Fortiok) Schule (3.
Test
8 Wysiwvr Udloads
Folder name
|Pm<,u! EE
v X Cancel k



After the folder has been created, it should be selected.

Select folder

D This course # / My Loghook
@) Reflection Assignments VAN-Kurs

B Work olace

» @ E-Lozbuch 2 l ° The folder has been created.

~ 7 My Loxbook

@ Porttoiio L
0| B

® Wysiwyz Upioads Podeast Zeitgeist
Schule (3]...

Now you need to allow audio recordings, both in the “Audio” block and in your
browser. This requires three steps:

Wias suchen Sie?

‘[Eﬂ £ » elogh.. / elogbook - Yo... / Introductory Course: Ankerveranstaltung P3: Introduction to Education f... / Session 02

Learning materials «
¢ < > ol

Activities
Tasks
Comments and annotations

e \_'2 Activate recording

+ Add page
[ Export page Edit
Search Header
Q Audin
Resource
File area folder

Folder

Solect folder Folder “Podcast” selected
All i rdings ()
low andio recordings No audio file available
[ ]
Yes
No

I< | 3 h

! Activate recording

towe Cheome-Version ver

studip.tu-braunschweig.de

s mochte:
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You can now use the “Play” button to record whatever you'd like to include as an
audio file in your logbook.

¢

Recording

@®

’ st new ecoting
x Abort recording

When you're done, press the “Stop” button. If you are not satisfied with your
recording, you can delete it (trash can icon) or start over (red circle icon). If you
are satisfied with your recording, click “Save.”

¢ ¢

Recording Recording

Recording in progress: 0:07 0:08

[ | L = ®

x Abort mcording l t

Stud.IP automatically assigns a name to the audio file. If multiple audio files are
recorded and saved within this block, they are numbered in ascending order.

x Abort recarding

Ausdia

Your_Name.webm

Your_Name.webm

¢

Activate recarding

o0z
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