
Either the degree programme with degree (e.g. "BSc 

Chemistry") and/or the function including institution (e.g. 

"Training as a laboratory technician, BASF" or "Internship at 

company XYZ" or "German language course at the Goethe 

Institute") at which you completed the work to be recognised.

1 What´s the difference?

In the degree programme: Achievements in a degree 

programme at the TU Braunschweig or another university in 

Germany or abroad

Extramural: e.g. achievements from an apprenticeship, 

internship in a company, language courses at non-university 

institutions, ...
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2 What´s the difference?

Study: Whole semesters or trimesters are spent studying 

abroad

Placement: Only one internship is completed abroad (e.g. 6 

weeks)

Other study-related stay abroad: Everything else (e.g. 

language course at a non-university institution)

Please fill in the grey fields and activate the checkboxes!
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Enter the degree programme and the degree for which you are 

applying for recognition = Your current degree programme at the 

TU Braunschweig.

The application for recognition consists of a cover sheet with your 

details and one or more pages with information on the 

achievements to be recognised, please number the pages 

accordingly!

4 What does that mean?

It is not possible to have achievements recognised, that was/were

necessary to gain admissionto the degree programme, e.g.

• Achievements from a Bachelor's degree programme that was a 

prerequisite for your current Master's degree programme.

• Achievements to be made up from a Bachelor's degree 

programme that were requirements for admission to your 

current Master's degree programme.

• Achievements from professional activity in the case of 

admission to a degree programme via the 3plus3 model for 

professionally qualified students.

• Proof of language courses that were a prerequisite for 

admission to your current degree programme.

3 The application must be accompanied by the following 

documents:

For achievement(s) from a university degree programme:

• Achievement overview (including failed attempts)

• Module manual (with contents and qualification objectives)

For extramural achievements:

• Proof of the institution, indicating content and time scope

Important: if these documents are missing, recognition may be 

refused!
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Please fill in the grey fields and activate the checkboxes!
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Enter your name and matriculation number here (please on each sheet!)

Enter the data of your achievements Enter the achievement that you want 

to recognize at TUBS. You can enter 

completed modules or module 

components.

Enter CP or if these are not available enter the 

workload (e.g. a total of 450 h or 30 h/week)

Enter grade or "BE" or 

leave blank if necessary Examination code Module code

Wo finde ich den Prüfungs- bzw. Modulcode?

→ In TUConnect im Studienplaner

Please number them consecutively! If there are more than four 

achievements, use another sheet and continue the numbering there.
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IMPORTANT:

Be sure to sign and date each sheet!

Be sure to number all sheets consecutively (cover sheet = page 1)!

At the end of these completion instructions you will find two examples of correctly completed forms:

(A) Application for recognition of achievements completed at a university

(B) Application for recognition of extramural achievements
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After you have completed the form (don't forget to sign it!), 

the examiners or recognition officer have to complete the

rest of the form:

1) Make an appointment

2) Have your documents checked

3) Have the results entered („Empfehlung der Anerkennung“)

4) Submit the application to the Examination Office


